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1. O01ue moJ10KeHu s

1.1. Hactosmas nonutrka o0padoTku nepcoHanbHbix gaHHbix MBOY «Uepsnenckas COLI
Nel um. K.B. AGyxoBay» (nanee — [lonurtuka) onpeaesnser mueian 00paboTKH MepCoOHATBHBIX
JAHHBIX, KATETOPUU U NepeueHb 00pabaThIBa€MbIX MEPCOHANIBHBIX TAHHBIX, KATETOPUH
CyOBEKTOB, NTEPCOHAIbHBIE JAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH MX
00pabOTKU M XpaHEHHs], TOPSAAO0K YHUUTOKEHHS MEPCOHATBHBIX TAHHBIX IPU JOCTHXKEHUU
1esnen ux o0paboTKU UK TP HACTYIIJICHUU MHBIX 3aKOHHBIX OCHOBaHu B MBOY
«Yeprnerckas COLI Nel um. K.B. AGyxoBa» (nanee — Illkona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TOKYMEHTHI, perllaMeHTHPYIOIIIe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padaTbiBatoTcs ¢ ydeToM nosoxkenuid [lomutuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHallbHbIe JaHHbIe, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEICTB ABTOMATHU3AIUH.

1.4. B [lonuTtrke UCMONB3YIOTCA CENYIOUINE TOHATHS!

e TMEpPCOHANBHBIC JAHHBIC — JIF00ast HH(OpMAIINs, OTHOCAIIASACS MPSIMO HIIA KOCBEHHO
K OIPECIICHHOMY WU OTIpENIeNIIeMOMY (PH3HUECKOMY JIUILY (CyOBEKTy
NIEPCOHATBHBIX JaHHBIX);

e TIEPCOHAIIBHBIC IaHHBIC, Pa3PEIICHHBIC CYOBEKTOM MEPCOHATBHBIX JAHHBIX IS
pacnpocTpaHeHusl, — MEPCOHANbHBIC TAHHBIC, IOCTYI HEOTPAHMYCHHOTO KPyTa JIHUII
K KOTOPBIM MPEOCTaBIICH CYOBEKTOM MEPCOHATBHBIX JAHHBIX ITyTeM Ja4d
coryiacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pELICHHBIX CYObEKTOM
HePCOHANTBHBIX TAHHBIX JUIS PACIPOCTPAHEHHS B MOPSIIKE, IPEIyCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop NepCcCOHANBHBIX NTaHHBIX (omepaTop) — llIkona — ropuaIYecKoe Mo,
CaMOCTOSITENIFHO HJIA COBMECTHO C JAPYTUMH JIUIIAMH OpraHu3yrolnee u (Him)
OCYIIECTBIIsIONIee 00pabOTKy EPCOHAIBHBIX TAaHHBIX, ONPEICIISIONIee IEeTH



00pabOTKH NePCOHATIBHBIX JIaHHBIX, COCTaB IIEPCOHAIBHBIX JAHHBIX, MTOICKALTHX
00paboTke, aeiicTBUs (Omepalim), CoBepiiaeMbie ¢ MEPCOHATLHBIME JaHHBIMH;

e 00pa0boTKa NMepCOHAIBHBIX JaHHBIX — JACHCTBUE (OMepals) WiH COBOKYITHOCTb
nevictBuii (omepanuii) ¢ mepcoHalLHBIMK JAHHBIMH C HCIIOJb30BaHUEM 1 0€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIINH, BKITIOUasi cOOp, 3aIlKCh,
CHCTEMAaTH3AaIINI0, HAKOIJICHUE, XpaHEeHHe, YTouHeHHEe (0OHOBJICHHE, U3MCHEHHE),
U3BJICYCHUE, UCIIONB30BaHKE, epeaady (pacrpocTpaneHue, NpeJoCTaBICHuUE,
JI0CTYII), 00e3IMYrBaHue, OJOKHPOBAHUE, yIAJICHUE, YHUYTOKCHHUE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NIEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIIUTEIILHOW TEXHUKH,

e PAaCHpPOCTpaHECHHUE MEPCOHAIBHBIX JAHHBIX — JACHCTBHUS, HAIIPABJICHHbBIC HA
pacKpBITHE MIEPCOHABHBIX TAHHBIX HEOMPEICIICHHOMY KPYTY JIUIL,

e MPEAOCTaBJICHUE NEPCOHATBHBIX JaHHBIX — JICHCTBUS, HAIPABJICHHBIC HA PACKPBITHE
NIEPCOHABHBIX JAHHBIX ONPEICICHHOMY JIMIY WK OTPEACICHHOMY KPYTY JIUII,

e 0OJIOKMpOBaHHE MIEPCOHATBHBIX TAHHBIX — BPEMEHHOE MpeKpaleHne 00padboTKu
MePCOHATBHBIX JAHHBIX (32 HCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JaHHBIX — JICUCTBHS, B PE3yJIbTATe KOTOPHIX
CTaHOBHUTCSI HEBO3MOYKHBIM BOCCTAHOBHTH COJICPIKAHUE MIEPCOHAIBHBIX JAHHBIX B
UH()OPMAIIMOHHON CHCTEME MEPCOHANBHBIX TaHHBIX U (MJIH) B PE3YJbTaTE KOTOPHIX
YHUYTOXKAKOTCS MaTepUATIbHBIC HOCUTEIIH IEPCOHAIBHBIX JIAHHBIX;

e 00€3IMYMBAaHUE MIEPCOHATBHBIX TAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBHUTCSI HEBO3MOYKHBIM 0€3 UCIOJIb30BaHMUS IOTIOTHUTEIbHON HH(OPMALIUH
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHABHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
HIePCOHAIbHBIX JTAHHBIX;

e WH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
COZIeprKaIUXcs B 0a3ax TaHHBIX MEPCOHANBHBIX JaHHBIX U 00CCTICYMBAIOIINX UX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTHIH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAs Nepeada MEePCOHANBHBIX JAHHBIX — Mepeiadya MepCOHaTbHbBIX
JAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIacTH
WHOCTPAHHOT'O TOCYIapCTBa, HHOCTPAHHOMY (PH3HUYECKOMY JIHILY HJIH
MHOCTPaHHOMY IOPUIHYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CobnronaTe KOH(DUIESHIIMATTEHOCTH IEPCOHATIBHBIX JIAaHHBIX, 3 UMEHHO HE
pacmpoCTpaHsATh NEPCOHANILHBIE TaHHBIC U HE MepeiaBaTh UX TPETHUM JUIaM 0e3 coriacus
CyOBeKTa MepCOHANBHBIX JAaHHBIX WM €r0 3aKOHHOTO MPEJCTaBUTEIS, €CIIM HHOE He
MPEAYCMOTPEHO 3aKOHOAATEIIbCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MPEJICTABUTENISM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU X
MepCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM IMePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a MPEAOCTABUTDH IEPCOHAIBHBIE TAHHBIE.

1.5.4. birokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaTbiBacMble, HETOUHBIC
MepCOHANIbHBIC JaHHBIC TUOO 00ECTIEYNTh MX OJIOKMPOBAHKE WIIN YAaJICHHUE.



1.5.5. Ilpekpatuth 00pabOTKY U YHUUTOXKUTH MU 00€3IMYUTh TIEPCOHAIBHBIEC JAHHBIE JTHO0
o0ecreunTh npeKpamieHne 00padoTKH U YHHUYTOXKEHHE WIIN 00e3TMYMBaHUE MIEPCOHATBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA O0ECIIEYUTD MPEKpaIleHue
00paboTKM NepCOHATBHBIX TAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoHaNbHBIX JaHHBIX, €CIH UHOE HE NIPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPUOOPETATENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CyOBEKT MEPCOHATBHBIX JAHHBIX, HJIM MHBIM corJianienuemM Mexay Llkomnoi u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC AJIsT 00ECTICYCHUS BBHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Bpase:

1.6.1. CamocTOATENBHO ONPEEIATh COCTAaB U IIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHs BBITOJIHEHHs 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
COIJIacHsl B CIIy4asix, MPelyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL MNEPCOHAJILHBIC JJTAHHBIC Cy'6’beKTOB IEPCOHAJIBHBIX NAHHBIX TPETbHUM
JIMaM B ClIydasax, NpeayCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIMILY C corjacus CyObeKTa
MIEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10oroBopa. JInio, ocymiecTpisiomiee 00paboTKy
MEPCOHAIBHBIX JAHHBIX 1O opydeHuto [1Ikomsl, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIEHIINATHFHOCTD MEPCOHATBHBIX TAaHHBIX, IPHHIMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 0053aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HCCOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’BeKTI)I MNEPCOHATTBHBIX TaHHBIX (zlanee - Cy6’BeKTBI MNEPCOHAIIBHBIX

JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cniyuasix, npeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IipeaocTaBiaTh [lIkone
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEeHNU MePCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OIIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTEIRHO coobmaTrs 00 3toM 1lIkoite.

1.8. CyOBbeKThI MepCOHABHBIX JAHHBIX BIIPABE:

1.8.1. [TomygaTs mHMOpMAITHIO, KAaCAIONTYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CITy4aeB, KOTJa TaKOW JOCTYIT OTpaHU4eH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBatsb oT LLIKOIBI YTOYHUTH IEPCOHATBHBIC JaHHBIE, OJIOKUPOBATH UX WIIH
YHUYTOXHTH, €CJIN TIEPCOHAIBHBIC IaHHBIC SBJISIOTCS HETIOIHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WJIH HE SIBJISIOTCS HEOOXOIUMBIMH IS 3asIBICHHON
1enu o0paboTKH.

1.8.3. JlonoiaHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBatp nericTBus win 0e3aeiicteue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkorne sBistoTes
yCTaB ¥ HOPMATHUBHBIE IIPABOBBIE AKTHI, 1JI UCIIOJIHEHUSA KOTOPBIX U B COOTBETCTBUH C
koTopbimMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM UHUCIIE:

o TpynoBoii KojeKc, UHbIE HOPMAaTHUBHBIE MIPABOBBIE AKTHI, COJIEPHKAIUE HOPMBI
TPYAOBOTO MPaBa,

o bBromxerHslif Kogekc;

o Hasorossrit Kojiekc;

o I'paxnanckuil KoJexc;

e CeMeHHBIN KOJEKC,

o ®denepanbHblit 3ak0H 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
®deneparumy 1 MPUHSTHIE B COOTBETCTBUH C HUIM HOPMAaTHBHBIE ITPABOBHIEC AKTHI;

e CONMAJbHOE, TEHCHOHHOE U CTPAaXxOBOE 3aKOHOIaTeNbCTBO Poccuiickoi
®denepanuy;

e 3aKOHOJIATENILCTBO B cpepe 0€30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKON
3alIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHATBHBIX MTaHHBIX B [1Ikomne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHU JIUI[AMHU, 3asIBICHUS (COTIIACcHsI, TOBEPEHHOCTH)
yUaIuXxcsl ¥ poauTene (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
corylacust Ha 00paboOTKy NMEePCOHATIBHBIX JaHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U MepevYeHb, KATeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JaHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHMs1, IOPSA0K YHUUTOKEHH S MePCOHATbHBIX JAHHBIX

1. Hean 00padoTKu: opraHusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTeIbHBIM NPOrPaAMMaM HA4YAJbHOI0 00111ero, OCHOBHOI'0O 001Iero M CpeIHero
o0uiero o0pa3oBaHus, J0NOJHUTEIbHBIM 0011€00pPa30BaTeJIbHBIM IIPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE
JAHHBIX JaHHLIE
[Tepeuenn e (hamwust, UMs1, OTYECTBO; CBezeHus 0 COCTOSIHUU
JTAHHBIX e TIOJ, 3710pOBbS
e TpaXxIaHCTBO;
e J1aTa U MECTO POKICHHUS,




e u3o0Opaxenue (pororpadus, BUILO);

e TIACIIOPTHBIE IaHHBIC;

e aJpec PEerucTpaluu 1Mo MeCcTy
KUTEIILCTBA,

e anpec GaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHIVBHUIYaJbHBIH HOMEP
HAJIOTOTIIATEIIbINNKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
nuresoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
oOyuarolerocsi ¥ pyrue CBeIeHu,
o0pasyrormecs B Mporecce
peanuzanuu 00pa3oBaTeIIbHON
IPOrpamMMBl;

e WHBIC ICPCOHAIBHBIC IAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMH, HEOOXOINMBIE IS
3aKIIFOYCHUS Y UCITOJTHCHHUS
JIOTOBOPOB, UCITOJIHEHUS HOPM
3aKOHOJIATEIILCTBA B chepe

o0OpazoBaHus
Kareropun OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHbIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B teuenwne cpoka peanuzaiuu 00pa3oBaTeIbHON TPOrPaMMBI
00paboTKu
Cpokn B TedeHne cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPOU JIe B 3aBUCUMOCTH OT
XpaHeHUus TUTIA TOKYMEHTa, B KOTOPOM COJIepKATCs epCOHaIbHbIC JaHHbBIE
[Mopsmox B cootBercTBUU ¢ [TopsakoM YHUUTOXKEHUS U 00€3TMYNBAHUS

YHHUYTOKCHUA | ICPCOHATIBHBIX TaAHHBIX IIIx071BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00pabdOTKHU: BHINOJIHEHUs! (PYHKIUI M MIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLIEHHMSAX, B TOM YHcJIe 0013aHHOCTEH 110 OXpaHe TpyAa

Kareropun IlepcoHanbHbIE NaHHBIE Crnennanssble | buomerpuueckue
JAHHBIX [IEPCOHAJIBHBIE | IEPCOHAILHEIE
JIaHHBIE JAHHBIE




Ilepeuenn
JaHHBIX

e (amuus, UMs, OTYECTBO; CseneHus 0
e IO, COCTOSIHHH
e TPAXKIAHCTBO; 310POBbBS

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACIIOPTHBIE IAHHBIC;

e aJpeC PErUCTPALUH 11O
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS,

e KOHTAKTHEIE TaHHEIE,

e WHJIUBHUIYAILHBIH HOMED
HaJIOTOILIATEIbIINKA,

e CTPaxoBOM HOMED
WHIUBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBelleHUs 00 00Opa30BaHUH,
KBaJIM(DUKAITVH,
npodecCuoHAIBHON
IMOJITOTOBKE M IMOBBIIIEHUU
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIM4UeE IETEH,
POJICTBEHHBIC CBSI3H,

e CBEJEHUs O TPYAOBOU
JIEATEIBHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHUA,
HarpaxaeHui u (1im)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

e JIAHHBIE O PETUCTPAIIUU
Opaka,

e CBEJICHUSI O BOMHCKOM YYETE;

e CBeleHUS 00 MHBAIUIHOCTH,

e CcBeJeHMA 00 yJnepKaHuu
AJTMMEHTOB;

e CBEICHUS O IOXOJE C
MPEIBIIYIIEero MecTa
paboTHI;

e WHBIC IEPCOHATBHBIC
JaHHbBIE, PEOCTaBIIsIEMbIe
pabOTHHKAaMHU B
COOTBETCTBHU C
TpeOOBaHUSIMU TPYIOBOTO
3aKOHO/IaTeIbCTBA

N3o0paxenue Ha
doto u
BUJICO3AITUCH,
MOJIYYEHHBIX C
Kamep HaOJI0ACHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATH HA PAOOTY (COMCKATENH)




Cnioco6bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
o0paboTku qHCIe:
e TIOJIy4€HHE MEePCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OpPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikosb1
Cpoku B teueHue cpoka AeUCTBUA TPYIOBOTO AOroBOpa. [ KaHAMIaTOB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUATYPhl U
3aKJIF0UYEHHUS TPYAOBOIO JOrOBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHbBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00E3TUUNBAHUS
YHUUTOKEHHUS | I€PCOHAIbHBIX JaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTES

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00paboTKHU: peajn3anusi rpaskIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOTopsbix sBJsiercs Llkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (bammust, UMs1, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajapec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIC JIAHHBIE;
e VHJVBHUJIYAJIbHBIA HOMEP HAJIOTOIIATENbIINKA,
e HOMEp pacyeTHOrO CYUeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC NIEPCOHATIBHBIEC JIAHHBIC, TPEOCTABIIEMbIC (PU3UUCCKIUMHU
JMIamMu, HCO6XOILI/IMBIG JJI1 3aKJITFOUYCHU S U UCITOJIHCHU A
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Croco05b1 ABTOMaTH3MpOBaHHasE 00pabOTKa U O€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!
e TOJIyUYCHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHUS MMEPCOHAIBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikoub1
Cpoknu B Teuenne cpoka, HeOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITFOYEHHOTO JIOTOBOPa

o0paboTku




Cpoxu

B teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU JIe] B 3aBUCUMOCTH OT

XpaHeHUs THUIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAJILHBIC TAHHbIC
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHUS
YHHUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHATIBHBIX JaHHBIX

4. Ilesanb 00pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropuun IlepcoHanbHbBIE NaHHBIE
JAHHBIX
[lepeuenn e (amuims, UM, OTYECTBO;
JTAHHBIX e TIACTIOPTHBIE IaHHBIE;

e ajapec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHMS;

e KOHTAaKTHbIC JAHHbBIE
Kareropun [Tocerurenu Lkonbl
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoIb!
Cpoku B Teuenue neprona HaxoxAeHUs MoceTUTeNst Ha Tepputopuu LIkombr
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpIKATCS TIEPCOHANBHBIC JaHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOIICHUH 3alicel Kamep BUACOHAOII0IeHUS

Iopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOXXCHHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YciioBus1 00padOTKH MePCOHAIBHBIX TAHHBIX

4.1. llIkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, TTEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUYTOXKEHHE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O

MEPCOHAIIBHBIX

AAHHBIX U JIOKAJIbBHBIMHA HOPMATHBHBIMU aKTaMU IIxomsI.




4.2. Bee nepconanbhble qannble 1llkona noiay4aer ot CyObeKTa NepCOHAIBHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLICHHOJIETHUM, — OT €ro poauTesei
(3aKOHHBIX MpENCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepCOHATBHBIX JaHHBIX I pacupocTpaHenus, Lllkona ocymecTBisier ¢ coOmoqeHnem
3allpeToB U YCIOBUH, MIPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaTeIBacT NEPCOHATIBHBIC TAHHBIC:

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOTrPaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuorekay, «INEKTPOHHBIN
JTHEBHHKY», U IPYTUX MPUIIOKEHHUIX 110 MEPE MPOU3BOICTBEHHOW HEOOXOIUMOCTH;

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. llIkona XpaHUT NEPCOHATIbHbBIC JaHHBIC B TEUEHUE CPOKA, HEOOXOIUMOTIO IS
JOCTUKEHUS 1iesiel X 00pabOTKH, a TOKYMEHTHI, COJIEpKAlUe IEPCOHATIbHBIE JaHHbIE, — B
TEYEHHUE CPOKA XpPaHEHUs JOKYMEHTOB, IPEJyCMOTPEHHOTO HOMEHKIIATYPOHl Jiel1, C yueToM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMaXHBIX HOCUTEIISX, XPAHATCS B
3anupaeMsbIx mKkagdax a0 B 3alMPAEMBIX MTOMEIIEHHSX, IOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00padaThIBACMbIE C HCIIOH30BAaHUEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIFOUYUTD
HETIPAaBOMEPHBIN WK CIIy4alHBIN TOCTYN K HUM, YHUUTOKEHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIOCTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATBHBIX JIAHHBIX, & TAK)KE NUHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkome, mpekpamaroT ux
00pabaThIBaTh B CACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECWCTBUS COTiacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHABHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIIAM B CIEAYIOLINX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX JaJl COTIacHe Ha Iepeaady CBOMX JaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATEIILCTBA

B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeavdy MepCOHATBHBIX JaHHBIX.



5. AKTyaJ’II/ISaHI/Iﬂ, HCIIPABJICHUE, YIAJICHUEC U YHUUTOXKCHUE NNIEPCOHAJTBHBIX TaAHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MEPCOHAJTBbHBIX JTAHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €r0 3aKOHHBIM
npencTaBuTeNieM (DaKTOB O HETIOHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HIIM HE3aKOHHO
MOJIyYE€HHBIX NepcoHaANbHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUpYeET,
yIaiseT Wi YHUYITOXKACT UX ¥ YBEAOMIISIET O CBOMX JACHCTBHSIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnHu 1eneil 00paboTKU MEePCOHATBHBIX TAaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IMEePCOHATBHBIX JIaHHBIX COTJIacHs Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHANIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10I0BOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAOIPHOOpETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJNIEH), COACPIKAIUX TIEPCOHAJIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOKEHUS M 00€3TMUNBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEISI IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHus WM (OPMAaTUPOBAHMSI SJIEKTPOHHOT'O HOCUTEIIS.

5.7. T1o 3ampocy cyObeKTa nepCOHaNbHBIX JAHHBIX MM €0 3aKOHHOTO MPEJICTaBUTEIS
[lIxona coobmaeT emy nHpopManuo 006 00paboTKe MEPCOHATBHBIX IAHHBIX CYOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.
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